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SELF EMPLOYED CONTRACTOR AGREEMENT

THIS AGREEMENT is made between:

(1) The <<Name of Church>> United Reformed Church whose principal office is at <<Insert Church Address>> (hereinafter referred to as “we”, “us” or “the Church”); and

[bookmark: Text18](2)	<<Name of Contractor>> of <<Insert Contractor's Address>> (“the Contractor”).


WHEREAS: 

(1)	The Church appoints the Contractor to provide services (“the Services”) to the Church and the Contractor agrees to provide such Services for the Duration of the Agreement and upon the terms and conditions in the Agreement.

(2)	The Contractor shall not be employed by the Church but shall be a self-employed individual for the Duration of this Agreement.


IT IS AGREED as follows: 

Definitions
In this Agreement, unless the context otherwise requires, the following words and expressions shall have the following meanings:
Commencement Date: <<Insert Start Date>>
Services: The Services to be performed by the Contractor under this Agreement and which are set out in the Schedule of Services.
Termination Date: the date on which the Contractor’s appointment hereunder is terminated.
Worker: any person, either self-employed or employed by the Contractor, with suitable skill, knowledge and experience who is nominated and engaged by the Contractor to carry out all or any of the Services on behalf of the Contractor. 
Duration of the Agreement
The Agreement shall commence with effect from the Commencement Date and shall continue until this Agreement is terminated in accordance with Clause 12.
Contractor’s Obligations
For the duration of the Agreement the Contractor shall:
perform the Services described in the Schedule of Services to this Agreement;
perform the Services in accordance with the requirements of the Schedule of Services and

make themselves available as reasonably necessary to provide the Services, with the Contractor having discretion over when and where the Services are performed, subject to any agreed deadlines, appointments or other reasonable requirements relating to the delivery of the Services. The Contractor shall liaise with <<Church Contact’s name/title>> regarding the requirements and delivery of the Services.

OR

provide the Services during the <<insert specific days and time periods>> set out in the Schedule of Services where the nature of the Services or the Church’s operational requirements reasonably require them to be carried out at specified times. The Contractor shall retain responsibility for determining the method, sequence and manner in which the Services are performed, subject to the requirements of the Schedule of Services and any reasonable requirements concerning the Services, safeguarding, health and safety, confidentiality and access to the Church’s premises. The Contractor shall liaise with <<Church Contact’s name/title>> regarding the requirements and delivery of the Services.
perform their obligations in an expert and diligent manner and to the best of their ability; and
keep the Church informed of progress on the Services and in particular to liaise with <<Church Contact’s name/title>> in respect of the requirements and delivery of the Services. 
Subject to the requirements set out in the Schedule of Services and any reasonable requirements of the Church concerning the outcome or standards of the Services, the Contractor shall be exclusively responsible for deciding when, how and in what order the Services are performed.
The Contractor may, at their discretion and without requiring the prior approval of the Church, substitute any Worker for themselves to provide all or any of the Services, provided that such Worker has the requisite skills, knowledge and experience to provide the Services. The Contractor shall remain responsible for the provision and quality of the Services and for the payment of any Worker engaged by them. The Church shall not make any payment to any Worker in respect of the Services.
The Contractor is responsible for the quality of the work undertaken by them and any Worker on the Services and without limitation, shall perform the Services and is wholly responsible for ensuring that any Worker performs the Services competently and with reasonable care and skill.
The Contractor shall have exclusive responsibility for the supervision, direction and control of any Worker engaged by them. The Church shall not supervise, direct or control the Contractor or any Worker as to how the Services are performed, save in relation to reasonable requirements concerning the Services, safeguarding, health and safety, confidentiality, access to the Church's premises and other matters reasonably necessary for the Church to receive the Services.
Delegation of Work
The Church shall not be obliged to provide the Contractor with any work, and the Contractor shall not be obliged to accept or perform any work, unless the Church has requested the work and the Contractor has agreed to undertake it.
Fee
[bookmark: Text28]The Church shall pay to the Contractor an <<e.g. hourly>> fee of <<Insert hourly fee>> (exclusive of any value added tax) for the provision of the Services.
The Contractor shall submit a monthly invoice for their fees within 21 days of the end of the calendar month. These fees are to be paid no later than 14 days after receipt of the Contractor’s invoice. The invoice shall detail the Services provided within that month and the fees due in respect of those Services. Where the Contractor is registered for Value Added Tax, any Value Added Tax shall be shown separately on the invoice. 
If there are periods when there are no Services for the Contractor to perform, the Contractor shall not be paid a retainer for those periods. Fees are payable only in respect of Services provided.  
[bookmark: _Ref24623606]	Expenses
[bookmark: _Ref468281911]The Church shall reimburse the Contractor travelling expenses only reasonably incurred by them in the proper performance of their obligations hereunder other than their expenses of travelling between their normal place of residence and the premises at which the Contractor’s Services are to be carried out.
In order to obtain such reimbursement as set out in Sub-Clause 6.1 the Contractor must provide such receipts or other evidence of actual payment of such expenses as the Church may reasonably require.
	Status of Contractor and tax liability
The Contractor’s relation to the Church is that of an independent contractor of self-employed status. The Contractor shall be responsible for all taxes and contributions (including, but not limited to, income tax and national insurance, where applicable) in respect of all amounts paid or payable to the Contractor under or in relation to this Agreement.
[bookmark: _Ref468373810]The Contractor hereby agrees to indemnify the Church in respect of any claims that may be made by the relevant authorities against the Church in respect of any such taxes and/or contributions, including interest and penalties, relating to the Services provided to the Church under this Agreement.
The Contractor shall be responsible for all their expenses (except as provided in Clause 6 above) and, where applicable, VAT.
No Employment
Nothing in this Agreement shall create or be deemed to constitute or give rise to a partnership, joint venture, agency or any employment relationship between the Parties, or any employment relationship between any Worker and the Church, or any other fiduciary relationship other than the contractual relationship expressly provided for in this Agreement.
	Confidential Information
[bookmark: _Ref468278395]The Contractor shall neither throughout the Duration of this Agreement (except in the proper performance of their obligations) nor at any time (without limit) after the termination thereof, directly or indirectly:
use for their own purposes or those of any other person, company, business entity or other organisation whatsoever; 
	disclose to any person, company, business entity or other organisation whatsoever;
confidential information relating or belonging to the Church or its associated organisations, including but not limited to any such information relating to its members, ministers, volunteers, employees or officers, financial information and plans, any document marked “Confidential”, or any information which they have been told is confidential or which they might reasonably expect the Church would regard as confidential, or any information which has been given to the Church or any associated organisation in confidence by any persons.
The Contractor shall not at any time throughout the Duration of this Agreement make any notes or memoranda relating to any matter within the scope of the Church’s business, dealings or affairs otherwise than for the benefit of the Church or any associated organisation.
The obligations contained in Sub-Clause 9.1 above shall cease to apply to any information or knowledge which may subsequently come into the public domain after the termination of this Agreement, other than by way of unauthorised disclosure.
Data Protection 
The Church is required to tell you about the personal data that we collect about you and what we do with that information, including how we use, store, transfer and secure your personal data. This information is contained in the Church’s Data Privacy Notice, as in force from time to time. 
Intellectual Property
All records, documents, papers (including copies and summaries thereof) and other copyright protected works made or acquired by the Contractor in the course of carrying out their obligations under this Agreement, together with all the worldwide copyright and design rights in such works, shall be and at all times remain the absolute property of the Church.
[bookmark: _Ref468279872]Termination
Either Party may terminate this Agreement at any time without notice and without giving any reason for such termination.

OR

Either Party may terminate this Agreement by giving the other Party <<insert days>> days’ written notice.
The termination of this Agreement shall be without prejudice to any rights which have already accrued to either of the Parties under this Agreement.
[bookmark: _Ref468373903]Church Property
On the termination of this Agreement, the Contractor must immediately return to the Church in accordance with its instructions all equipment, correspondence, records, specifications, software, models, notes, reports and other documents (and any copies thereof) and any other property belonging to the Church or its associated organisations which are in their possession or under their control. The Contractor will, if so required by the Church, confirm in writing that they have complied with their obligations under this Clause 13.
	No Waiver
No failure or delay by either Party in exercising any of its rights under this Agreement shall be deemed to be a waiver of that right, and no waiver by either Party of a breach of any provision of this Agreement shall be deemed to be a waiver of any subsequent breach of the same or any other provision.
	Notice
[bookmark: _Ref468373972]All notices to be given under this Agreement by either Party to the other shall be in writing and shall be served by sending the same by registered post or recorded delivery to the last known address of the other Party and any receipt issued by the postal authorities shall be conclusive evidence of the fact and date of posting of any such notice.
All notices delivered in accordance with Sub-Clause 15.1 shall be deemed to be received within seven days of posting. 
	Entire Agreement
This Agreement contains the entire agreement between the Parties with respect to its subject matter and may not be modified except by an instrument in writing signed by the duly authorised representatives of the Parties.
Each Party acknowledges that, in entering into this Agreement, it does not rely on any representation, warranty or other provision except as expressly provided in this Agreement, and all conditions, warranties or other terms implied by statute or common law are excluded to the fullest extent permitted by law.
	Law and Jurisdiction
This Agreement is to be governed by and construed in accordance with the laws of England and Wales and the Parties hereto submit to the exclusive jurisdiction of the courts in England and Wales in respect of any dispute and/or legal proceedings in respect of this Agreement and any matter arising hereunder.



	SIGNED by 
	Date

	
	

	<<Name and Title of person signing for the Church>>
	

	for and on behalf of the Church
	




	SIGNED by 
	Date

	
	

	
<<Full name of Contractor>> 
	







SCHEDULE OF SERVICES
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